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Abstract: The scientific research is a process in which the researcher apply the scientific knowledge on the practice, and is a
link between theory and practice as well. Being the main carrier, the research institutes of some scientific research institution has
functions of developing science technology and servicing for society. Every institute has own administration section, which
decides whether administration service level update and scientific research achievement application. In this paper, the author
discusses the current administration section function based on her work experience, and on the further provides some suggestions
to enhance the administration service level in scientific research institutions.
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